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QUESTIONS? Contact any of the following:








Liz  


�



715-342-9314


�
pccf92@gmail.com�
�
�
�
�
�
FOOD�
�
Marilyn�
715-340-3072�
mjkoeppel@att.net�
�
�
�
�
�
ARTS/CRAFTS/EXHIBITS�
�
Sara�
715-544-0036�
sara_williams@sil.org�
�



EXECUTIVE COMMITTEE�
�
Liz�
715-342-9314�
elizabeth.fulton00@gmail.com�
�
FranceneMary�
715-347-5592 715-824-6008�
Francene.gollon@gmail.com


tcayford@hotmail.com�
�
Mike�
715-570-6884�
Mademarco1964@gmail.com�
�
Jon�
715-321-0551�
jon.gadbois@bostonfam.com�
�
Patty�
715-341-1473�
pattynoel3209@aol.com�
�
Terri�
715-341-2672�
terri.greuel@gmail.com�
�
Tim


Sayaka





�
715-347-4027


608-770-2824





�
tim@timmind.com


sayaka.schatzke@gmail.com





�
�






FOOD SAFETY:  In the interest of food safety, food must be prepared in an approved facility like the kitchens of SPASH, the University, churches and restaurants. 


Food Vendors who are not commercially licensed MUST send at least four representatives from their organization to a seminar on Safe Food Handling conducted by the Portage County Environmental Health Department.  Safe handling of food is of paramount importance when serving food to the public as one unfortunate incident can adversely affect the Festival for years to come. The safe food handling seminars dates will be determined in January.  The trainings will be held at 1462 Strongs Avenue, Portage County Annex, first floor, rooms 1 and 2. 


FYI  According to Wisconsin Administrative Code HFS 196.03, food vendors are exempt from the $113.00 licensing fee if they fall under these non-profit categories and sell fewer than 4 times in a 12-month period:  churches; religious, fraternal, youth or patriotic organizations; service clubs and civic organizations which occasionally prepare, serve or sell meals to the general public.  If you need assistance in obtaining a license, contact Environmental Health, Portage County Health and Human Services at (715) 345-5350.








Food Vendors





Saturday, May 11, 2024 10:00 a.m. – 5:00 p.m.








P. O. Box 739


Stevens Point, WI  54481


Email:  pccf92@gmail.com


www.portagecountyculturalfestival.org





IMPORTANT DATES


December 1, 2023:	Application must be received by this date. 


February 13, 2024:	Payment due.


April 15, 2024:	Last day for cancellation with refund.








Promoting Cultural Understanding in a Fun and Festive Environment  





Portage County Cultural Festival 





FEES and PAYMENT


Participants are charged a fee for table(s)/space(s) and electrical needs. 


Non-profit organization with sales�
$25 per table�
�
Exhibits only�
$15  table�
�
Commercial�
$100 per table�
�
Demonstrations (honorariums and reimbursements possible options)�
No charge�
�
Electricity for Food Vendors only: Limit 5


1st serving outlet, no charge; 


2nd - 3rd  serving outlets, $15 each.  


4th-5th serving outlets, $20 each





Limit 3 outlets in separate Cooking Tent –no charge�
�
DO NOT send payment with the application form. 


Vendors selected will need to send payment by February 13, 2019.














POLICIES (cont’d)


ELECTRICAL MATTER: Electricity is provided for food vendors only.  Requests for electrical outlets for the booth and cooking tent must be made in the application form (no requests, no outlets)


DO NOT bring extension cords and power strips; you will not be allowed to use them.  Heavy gauge extension cords will be provided based on your reservation. Do not bring more appliances (e.g. nescos, griddles) than you requested on the Equipment Request Form. Microwave ovens, refrigerators and freezers may not be used unless pre-approved.





Use of cooking tent, kitchen and hot boxes must be requested in the application form.





BEVERAGE: NO beverage may be sold without prior approval.


VOLUNTEERS: You are responsible for finding your own volunteers. Volunteers recruited by the PCCF are for the festival’s general benefit.   


 CLEANING UP: You are expected to clean your tables and area at the conclusion of the event.  Booths left in a mess, including unwashed Nescos and other cooking utensils, will be assessed a  $75 clean up fee.


PRICING: PCCF strives each year to keep the Festival an “Admission Free” event for everyone. We ask that you also help to make it affordable for attendees by not overpricing your products. 


NO SOLICITATIONS: PCCF is a “Tipping Free” event. Do not leave boxes for tips or donations to ANY cause which has not received prior PCCF approval.


PASSPORT STAMPING: ALL VENDORS participate in the passport stamping activity.  The goal is to provide culturally unique activities (e.g., teach a phrase of greeting in their native tongue before stamping passports. Be sure to recruit volunteers specifically for passport stamping (especially food vendors).  Stamps and ink-pad will be provided. If you have a unique stamp, feel free to bring it. 


The PCCF reserves the right to accept or reject any application and to prohibit the sale of dangerous and inappropriate items.


The PCCF is not responsible for rain, theft or a natural disaster; the Festival goes on rain or shine!











PCCF 2024





The 28th Portage County Cultural Festival (PCCF) is scheduled for Saturday, May 11, 2024, 10:00 am to 5:00 pm at The Stevens Point Area Senior High (SPASH), 1201 North Point Drive, Stevens Point, Wisconsin.





In this brochure, you’ll find information on application, policies, and expectations of vendors. We encourage you to read through carefully.  To ensure mutual understanding, applicants are asked to sign or initial on the space provided on the completed application form before submitting it to PCCF, P. O. 739, Stevens Point, WI  54481 or via email to �HYPERLINK "mailto:pccf-92@charter.net"�pccf92@gmail.com� by Dec. 1, 2023.











POLICIES





BOOTH: The festival begins at 10:00 am and ends at 5:00 pm.  All BOOTHS MUST BE STAFFED AT ALL TIMES until 5:00 pm so that you can interact with attendees, sharing your culture, answering questions and providing learning moments for passport stamps.  You may want to recruit additional helpers.  Vendors whose booths are unstaffed or who close early may not be invited back.





Each booth space is 8’x approx. 6’.  Applicants may request a maximum of 2 table(s)/space(s), but the committee reserves the right to decrease that to one (1) based on the needs of the festival. In order to facilitate set up, vendors must use the 8’ tables provided.  Any additional personal furniture/props that extend beyond the space limit and/or deemed non-compliant to the safety code will be removed.





The location of booths will be placed on a “best fit” basis, and placement in the various locations will be dictated by space and other needs thus encouraging attendees to experience more of the Festival rather than going to the same spot year after year.





Vendors who are participating in both the food and exhibits/arts/crafts categories should know that tables will not be placed side by side, so you will need to recruit additional helpers.








APPLICATION INFORMATION








ELIGIBILITY AND AREAS OF PARTICIPATION:


Participation must be related to an


ethnic/cultural group. Vendors are expected to


share information about their cultures through arts/crafts, exhibits, food, hands-on activities, etc.





Participants must comply with all applicable copyright and trademark laws.











SELECTION OF VENDORS


Applications will be evaluated and selected to reflect a balance of variety and cultural representations in food, arts and crafts, and exhibits/displays.  Be sure to describe fully what you will be selling/displaying. Due to space limitations, not all applications will be accepted.  Vendors who are not selected will be placed on a waiting list and may be invited to participate when space becomes available.





ACCEPTANCE:  Notification of acceptance will be sent by the end of January, 2024.








